
Bulletin Announcement Request
Department Name: 












Event Title: 












Contact Person: 











Theme: 












Date: 














Place: 













Time: 













Cost: 













Child Care: Yes______    No______  If Yes, What rooms are being requested:




Speaker Name: 











Email any graphic ideas (Or please describe graphic suggestions in detail):

Do you need a sign up sheet or any other printed materials: Yes______    No______  If yes, confirm deadlines with office.

Other Information necessary to a successful promotion of your event: 
























































All requests will be submitted for pastoral approval during our Tuesday staff meetings.  All bulletin announcements MUST BE PASTOR APPROVED!!

Please return this form to Shelly no later than the Friday, ONE WEEK before you would like your announcement to appear in the bulletin. Please feel free to call/email with any questions: sfalls@northeastassembly.org or 559.291.7729 



















